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Event-Series 

Manual for creating event-series in EVENTIM.Light 
 

In this quick guide, we show you how to create event-series from scratch, as well as how to create 

timeslots within a event-series. 

To do this, you need to follow these steps: 

 

Creating the event-series: 

EVENTIM.Light account and, in the main menu, click on Events > Event-Series > Create series 

 

 

After completing the event information as name, images, and event details, you need to choose the 

location under the event-series type. In this case, select Events recurring in the same location since 

all events will be at the same venue. 

 

Next, you need to complete the following steps to finalize the event: adding venue information, ticket 

categories, and prices. The final step is Period, where you add individual events to the recurring event. 

In this example, the period is from February 1st to February 28th, Monday to Sunday, starting at 3 PM. 
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Click on Add time slots and then on Save (if you want to save the event and publish it later) or Publish. 

The event-series will appear as follows in the event-series section: 

 

 

 

Creating new dates in a recurring event: 

Within the recurring event, you can create events with the same price conditions for sale within a specific 

period. 

To create an event within a recurring event, go to the recurring event and click on Add time slots in the 

bottom right corner: 

 

If you wish to copy the information of the existing recurring event, you can copy the event by activating 

the Copy event check box; the information about the event, venue, and ticket categories and prices will 

be copied. 

 

Next, in step 5, you add the new dates for the recurring event. In this case, the new dates will be 

Wednesdays during the month of April at 4:00 PM. Optionally, you can select the minutes before and 

after the admission and sales periods. 
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Note: Functionality is limited to creating a maximum of 200 recurring events per action. 

Finally, click Add Dates and then Save or Publish. In the event details, you can review the newly added 

dates for the recurring event. 

 

Alternatively, you can add more dates to the recurring event by clicking Copy in the top right corner 

within an individual event: 

 

Please note that all existing prices for the event you are copying will be applied to all new event dates. 

Next, click Add Dates and select the days and times for the recurring event: 

 

In the next step, you can delete any of the individual events created. Once you have reviewed them, 

you can save and publish later or create and publish new events. 
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Creating an event within a recurring event: 

If you need different prices for different days, you can create a separate event within the recurring event 

and then copy it to include the other days where these different prices apply. To do this, go to the 

recurring event and click on Create event. 

 

In the next steps, you can decide whether to keep the image and description of the recurring event. The 

venue from the initial recurring event is also retained. You can add the remaining information in the 

following steps. 

 

You can add the rest of the information in the next steps. Once you've finished filling in all the event 

information, you can review the data or publish directly by clicking Publish. 
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Contact 
 

For questions about EVENTIM Light, you can visit our Frequently Asked Questions . 

For further questions or comments, please contact us: 

helpdesk@eventim-light.es  

Schedule: 

- DJ: 10:00 AM to 10:00 PM 

- VS: 10:00 AM to 12:00 AM 
 

 

 

https://www.eventim-light.es/preguntas-frecuentes/
mailto:helpdesk@eventim-light.es

